UBND TiNH KHANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM

SO KHOA HQOC VA CONG NGHE Doc 1ap - Tu do - Hanh phuc
S6:83 /QD-SKHCN Khanh Hoa, ngayog thang 6 nam 2021
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh trong linh
vuc tiéu chuin do lwdng chat lwgng thugc thAm quyén giai quyét
cua Sé Khoa hoc va Céng nghé

GIAM POC SO KHOA HQC VA CONG NGHE

Can cir Quyét dinh sé 1823/0D-UBND ngay 08/7/2015 ciia UBND tinh
Khdnh Hoa vé viéc kién toan chirc nang, nhiém vu, quyén han va co cu t6 chirc
cua So Khoa hoc va Cong ngh¢; Quyet dinh s6 2133/0D-UBND ngay 25/6/2019
ctia UBND tinh Khanh Hoa vé viéc diéu chinh co cdu té chire cia S¢ Khoa hoc
va Cong nghé;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cia Chinh phui vé
thuc hién co ché mét cira, mgt cira lién thong trong gidi quyét thi tuc hanh
chinh;

Can cir Thong tw sé6 01/2018/TT-VPCP ngay 23/11/2018 cia Vin phong
Chinh phu hwéng dan thi hanh mét sé quy dinh cia Ngh; dinh sé 61/2018/NP-
CP ngay 23/4/2018 cia Chinh pha vé thuc hién co ché mét cira, mét cia lién
thng trong gidi quyét thu tuc hanh chinh;

Can cir Quyét dinh sé6 747/0P-UBND ngay 29/3/2021 cua Chu tich
UBND tinh Khanh Hoa vé viéc iy quyéen phé duyét quy trinh ngi bé gidi quyet
thu tuc hanh chinh;

Theo dé nghi ciia Chénh Van phong Sé va Chi cuc truéng Chi cuc Tiéu
chudn Po lwong Chat lirong.

QUYET PINH:

Picu 1. Phé duyét kém theo Quyét dinh nay quy trinh noi bo giai quyét
cac thi tuc hanh chinh linh vyc tiéu chuan do luong chat lugng thudc tham
quyén giai quyét cia Sé Khoa hoc va Cong nghé dugc cong bé tai Quyét dinh sb
281/QDb-UBND ngay 24/01/2018 cua Chua tich UBND tinh.

Piéu 2. Chanh Vin phong Sé, Chi cuc truong Chi cuc Tiéu chuan Po
ludng Chat lugng, Truong cac phong chuyén mon, don vi thuoc So chiu trach
nhiém thi hanh Quyét dinh nay tir ngay ky./.

Noi nhgn: KT. GIAM POC
- Nhu Diéu 2; PHO GIAM POC
- VP UBND tinh (béo cao); e

-TTCNTT & DVHCTT;
- Luu: VT, VP, Mot ctra.




QUY TRINH NOI BQ GIAI QUYET TTHC LINH VUC TIEU CHUAN PO LUONG CHAT LUQNG

(Ban hanh kém theo Quyé dinh sé

THUQC THAM QUYEN GIAI QUYET CUA SO KHOA HQOC VA CONG NGHE

/OD-SKHCN ngay

thang 6 nam 2021 cua So Khoa hoc va Cong ngh¢)

1. Thi tuc diang Ky cong bd hep chuin dwa trén két qua chieng nhan hep chuin cia té chiec chieng nhan (Ma s6TTHC:

2.001209, c6 01 quy trinh).

Thoi gian giai quyét: 05 ngay lam viéc (trudng hop hd so khong hop 18, khdng bd sung hd so, tir chdi giai quyét: 03 ngay lam viéc).

. Tréch L
Co | Buoc Tén bwéc | nhiém 2 x g Tho
quan, | thuc n : Noi dung cong viéc thuc hién Bieu mau/ket qua gian | Ghichu
. L thuc hién thuc .
don vi | hién : : hid (ngay)
ign | N ‘ —
Tiep nhan ho so, kiém tra tinh day du, hop|- Ho so to chirc, cong dan.
I€ cua ho so: ‘ ‘ - Qiﬁy tiep nhan hé so va hen tra
- Truong hop ho so khong day du, khong ket qua (Mau so 01 - Phu luc
phu hop: 9 Thong tu so 01/2018/TT-VPCP). ‘
, ~ . |+ Huéng dan t6 chirc, ca nhan hoan thién|- Phiéu huéng dan hoan thién ho
So BQ phan h,\ M A 02 - Phu | Thé
Khoa Tiépnhan | Tiép | °°0 . 5o (Mau $6 02 - Phu luc Thong te
hoC VA Buwéc hdse | nhan va + Keét thic quy trinh. so 01/2018/TT-VPCP) (neu co). 0,25
gﬁn 1 0s Trs ke |- Trudng hop ho so khong diing quy dinh: |- Phiéu tir chdi tiép nhgn gidi
- h9 au,e + Tir chdi tiép nhan hé so. quyét hd so (Mdu sé 03 - Phy luc
ghe qua 14 két thic quy trinh. Thong tr so 01/2018/TT-VPCP)
- Truong hop ho so day du: (neu co).
+ Cap nhap thong tin va in giay tiep nhan
ho so va hen tra ket qua.
+ Chuyén Budc 2,
Chi cuc Phong LA
Tiéu Tham dinh | chuyén |Kiém tra, thAm dinh hé so, dw thao két TH tir Ch;O!
2 A ~ 2 a1 R . \ 2,5 |gial quyet:
chuan Buéc ho so mon, |qua tham dinh (1 trong 3 truedong hop) 15 nai
Po |7 Linh dao 7 0 Ngay
luwong Truonghop 1:| Chuyén |- Chuyén vién tham dinh; du thao Thong|- Thong bao dé nghi b6 sung ho . .
Chat tham dinh | vién, |bdo dé nghi t6 chuc, ca nhan bd sung ho so|so. 1,75 |Ding tinh
lwong ho so day du| Truong |trong thoi han 15 ngay (trong 8 gid). oi da 15
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nhung chua | phong, |- Chuyén Truong phong xem xét Dy thao ngay
hop 18, cin | Van thu, | Thdng bao (trong 2 gio).
b6 sung: |Lanh dao|- Chuyén Linh dao Chi cuc duyét Thong
bao (trong 3 gi®), dung tinh.
- Van thu vao s6, dong dau (trong 1 gio)
- Chuyén B phan Tiép nhan va Tra két qua
guri Théng bao cho T6 chuc, ¢4 nhan.
Bo phan |- T6 chuc, ca nhan bo sung ho so: Tiép|- HO so bo sung (néu co).
Tiép  |nhan ho so bo sung; chuyén TH 2 hoic 3.
nhan va |- Hoic to chirc, ca nhan khong bo sung ho 0.5
Tra két |so: Thuc hién hay bo xir ly ho so sau 15 ’
qua S& |ngay lam viéc ké tir ngay giri van ban dé
KHCN |nghi bo sung; Két thic quy trinh.
Trudng hop 2: - Tham dinh ho so. , ‘ Dy thdao Thong bao Tiép nhan ho TH tiép
tham dinh - Dy thao Thong bao Tiep nhan ho so cong|so cong bo hop chuan (Mau 3. nhan HS bé
ho soday | Chuyén |bo hop chuan. TBTNHS — Phy luc Théng tw so| 2,5 suhg: 05
di, hop1& | vién |- Chuyén Buoc 3. 28/2012/TT-BKHCN ngay gy
(ké ca HS bo 12/12/2012).
sung)
Truong hop 3: - Tham dinh ho so. Dy thao Thong bao tir choi giai
tham dinh ho - Dy thao Théng bao tir chéi giai quyét hd|quyét ho so. TH  tiép
sodayda, | Chuyén |sonéurd 1y do tra ho so. 15 [nhanHS bd
khénghoplé | vién |- Chuyén Budc 3. "™ |sung: 0,5
(ké ca HS b ngay
sung)
Xem xét nji - Xem xét cc du thao van ban. Du thao Thong béo Tiep nhan ho TH tir chéi
Buéc | dung tham | Truéng |- Neu dong y: Chuyén Lanh dao Chi cuc|so cong bo hop chuan/Dy thao 0.75 |giai quvét:
3 | dinh, trinh | phong |phé duyét céc vin ban lién quan (Bugc 4). | Thong bao tir chéi giai quyét hd| g : nqay :
Linh dao - Néu khong dong y: Chuyén lai Bugc 2. [so dugc phé duyét. 2 NYay
Buie A Lanh |- Xem xét cac dy thao van ban. _|Thong béo Ticp nhan h,c*) 50 cong TH tir choi
4 Phé duyét dao | Néu dong y: Phé duyét cac van ban lién|bo hop chuan/Thong bao tr choi| 1  |giai quyeét:

quan va chuyén Budc 5.

giai quyét ho so duoc ky duyét.

0,5 ngay
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- Néu khong dong y: Chuyén lai Buéc 3.
.z - LAy s6, vao sb di, dong dau, phat hanh vin|Thong bdo Tiép nhan hd so cong <k
Budc | /205% | Vin thw ban. b6 hop chuin/Thong bao tir chdi| o, | T i e
5 ong ¢4 - Chuyén budc 6. giai quyét ho so duoc vao so, ’ glar quyet.
. % 0,25 ngay
dong dau.
Tm({ngkhgp h? 50 khong hop Iﬁ .. |- Hb so to chuc, cong dan.
Bd phan - 1Ta N6 so va Thong bdo tir chol gial quyet| Théng béo tir chdi giai quyét hd
Sé stz ¢ |ho so cho to chuc, cdng dan.
Khoa | Buéc . TIep |yt thac quy trinh. 8O-
. 6 Trakétqua | nhanva Trudng hop ho so hop Ié: . 3
hec va Tra két | fong nophosohop fe. - Théng bao Tiép nhan hd so cong
Céng qua | Tra ket qua cho to chuc, ca nhan. bé hop chuan
nghé - Chuyeén ho so cho Phong chuyén mén luu. ¥ '
) - Két thic quy trinh.

Ho so dugc luu tai Phong Quan Iy Tiéu chuan Chat luong. Sau khi hét han, chuyén ho so xudng phong luu trit ciia Chi cuc Tiéu chuan Do
luong Chat luong va luu trir theo quy dinh hién hanh.

Thanh phan ho so Iuu:

1. Truong hop ho so phii hop:

- Phiéu tlep nhan ho so va hen tra két qua;

- Ho so to chirc cong dan, gom:

+ Ban cdng b hop chuan dua trén két qua chirng nhan hop chuan cua to chic ching nhan;

+ Ban sao y ban chinh gidy t& ching minh vé viéc thuc hién san xuat, kinh doanh cua té chirc, ca nhan cong bd hop chuan (Gidy dang ky
doanh nghiép hodc Gidy dang ky kinh doanh hodc Péng ky hé kinh doanh hodc Gidy chiing nhédn dau tur hodc Quyét dinh thanh Idp hodc Gidy
to khdc theo quy dinh cua phap lugt).

+ Ban sao y ban chinh tiéu chuan st dung 1am cin cir dé céng bd.

+ Ban sao y ban chinh Giay chitng nhan hop chuan do té chirc chitng nhan di dang ky cap kém theo mau dau hop chuan.

- Thong bao Tiép nhan ho so cong bd hop chuan.

- Vin ban lién quan (néu co).

2. Trieong hop hé so khéng phit hop:

- Phiéu tiép nhan ho so va hen tra két qua;

- Thong bao tir chdi giai quyét hod so.

- Vin ban lién quan (néu co).
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2. Thii tuc ding ky cong bd hop chuan dwa trén két qua tw danh gia cia té chirc, ca nhan san xuat, kinh doanh (M4 sb
TTHC: 2.001207, ¢6 01 quy trinh).
Thoi gian giai quyét: 05 ngay lam viéc (trudng hop hd so khong hop 18, khdng bd sung hod so, tir chdi giai quyét: 03 ngay lam viéc).

Trach

Co | Buoc Tén bwéc | nhiém 2 x g Thoi
quan, | thuc o : Noi dung cong viéc thuc hién Bieu mau/ket qua gian | Ghicha
. 2 thuc hién thuc \
don vi | hién hia (ngay)
ién
Tiép nhan ho so, kiém tra tinh day du, hop|- Ho so to chuc, cong dan.
1& cua hd so: - Gidy tiép nhan hd so va hen tra
- Truong hop ho so khong day du, khong|két qua (Mdu sé 01 - Phy luc
] phu hop: Théng tw sé 01/2018/TT-VPCP).
So B4 phan |, HIoNg dan t6 chuc, ca nhan hoan thién|- Phiéu huéng dan hoan thién hd so
Khoa\ ¢ P; M 115 so. (Mdu sé 02 - Phy luc Théng twr s6
hocva | gyge | Tiép nhan hTA'ep , [+ Két thic quy trinh, 01/2018/TT-VPCP) (néu co). 0,5
CO”EJ 1 ho so " z{n \ﬁa - Truong hop hd so khong ding quy dinh: |- Phiéu tir chéi tiép nhan giai quyét
nghé Tra ifet + Tur chéi tiép nhan hd so. hd so (Mdu sé 03 - Phy luc Théng
qua 14 Két thac quy trinh. twr s6 01/2018/TT-VPCP) (néu cd).
- Trudng hop ho so day du:
+ Cap nhap thong tin va in gidy tiép nhan
hd so va hen tra két qua.
+ Chuyén Buéc 2.
Phong \ £
Chi cuc Tham dinh | chuyén |Kiém tra, tham dinh ho so, dw thao két 25 -grilz:ili tgui/hé(;!
ot ho so mon, |qua tham dinh (1 trong 3 trwong hop) ’ N
Tiéu ~ 1,5 ngay
chuan ) - Lanh dao — A _ — N
Do Bugc | Truong hgp 1 Ch_l{yen - Chuyén vién tham d;r)h; qu thao Thong |- Thong bao dé nghi b6 sung ho so.
lwong 2 @hém q1nh vién, [bao d¢ nghi to chuc, ca nhan bo sung ho Ding  tinh
£ ho so day du| Truong |so trong thoi han 15 ngay (trong 8 gio). Z.
Chat R Z \ . , , 1,75 |[to1 da 15
lwong nhungA ch;ufa pﬁong, - CAhuyer} Truong phgpg xem xét Dy thao ngdy
: hop I¢, can | Van thu, | Thong bao (trong 2 gio).
bo sung: | Lanh dao |- Chuyén Lanh dao Chi cuc duyét Thong




6

bao (trong 3 gio), dung tinh.

- Vin thu vao s6, dong dau (trong 1 gio)

- Chuyén B6 phan Tiép nhan va Tra két
qua giri Thdng bao cho T6 chire, ca nhan.

Bo6 phan |- To chtc, c& nhan bo sung ho so: Tiép|- HO so bd sung (néu co).
Tiép  |nhan hé so bo sung; Chuyén TH 2 hoic 3.
nhan va |- Hoic to chuc, ca nhan khong bo sung ho 0.25
Tra két [so: Thuc hién huy bo xi ly ho so sau 15 ’
qua S& |ngay lam viéc ké tir ngay gui van ban dé
KHCN |nghi b sung; Két thiic quy trinh.
Truong hop 2: - Tham dinh ho so. ’ ~ |Du thao Thong béo Tiep nhan ho T™H tip
tham dinh - Dy thao Thong bao Ti€p nhan ho so|so cong bo hop chuan (Mau 3. nhan HS bd
ho soday | Chuyén |cong bo hop chuan. TBTNHS - Phy luc Thong tw so 95 suhg: 05
di, hop 1¢ vién |- Chuyén Budc 3. 28/2012/TT-BKHCN ngay| ngay ’
(ké ca HS 12/12/2012).
b6 sung)
Trudng hop 3: - Tham dinh ho so. Dy thao Thong bao tir choi giai
tham dinh ho - Du thao Théng béo tir chdi giai quyét hd|quyét hd so. TH tiép
soddydu, | Chuyén |so néurd 1y do tra ho so. L5 |nhan HS bo
khong hoplé¢ | vién |- Chuyén Budc 3. "™ |sung: 0,5
(ké ca HS b ngay
sung)
Xem xét nji - Xem xét cac van ban lién quan. Dy thao Thong bao Tiep nhan ho TH tir chéi
Buéc | dung tham | Truéng |- Néu dong y: Chuyén Léanh dao Chi cuciso cong bd hop chuan/Du thao 0.75 |gidi quvét:
3 | dinh, trinh | phong |phé duyét céc van ban lién quan (Budc 4). | Thong béo tir chdi giai quyét hd so| (9) e qa yet:
Lanh dao - Néu khong dong y: Chuyén lai Bugc 2. |duoc phé duyét. > Ngay
- Xem xét cac van ban lién quan. Théng béo Tiép nhan ho so cong TH tir chéi
Buwéc Phé duyét Lanh |- NEu dong y: Phé duyét cac van ban lién|bo hop chuan/Thong bao tir choi 1 |gisi quyét:
4 ; dao  |quanvachuyén Buéc 5. giai quyet ho so dugc ky duyét. 0.5 na :
- Néu khong ddng ¥: Chuyén lai Budc 3. > Ngay
Buéc | Vao so, Vin the | Lay 0, vao so di, dong dau, phat hanh|Thong bao Tiép nhan ho so cong bo 05 |TH tir choi
5 déng dau vén ban. hop chuan/Thong bao tir choi gidi| ™~ |[giai quyét:
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- Chuyén budc 6. quyét ho so duoc vao so, dong dau. 0,25 ngay

Truong hop ho so khong hop 18: , ‘ q
- Tra ho so va Thong bao tir choi giai|- HO so to chac, cong dan.

Ksh(2a B?r?éhpan guyet ho so cho to chic, cong dan. - Théng bao tir choi giai quyét ho so.
. | Buéc Y 1A . ~ . |- Két thic quy trinh.
hoc va Tra ket qua| nhan va . X =
S 6 .z, | Truong hop ho so hop 1¢é: A — A A A
Cong Tra ket Sy P PO - Thong bao Tiep nhan ho so cong
by . |- Tra ket qua cho to chuc, ca nhan. £ 2
nghé qua bo hop chuan.

- Chuyén hd so cho Phong chuyén mén luu.
- Két thic quy trinh.

Ho so duge luu tai Phong Quan 1y Tiéu chuan Chat lugng. Sau khi hét han, chuyen ho so xuong phong luu trit cua Chi cuc Tiéu chuan Do
lurong Chat lugng va luu trir theo quy dinh hién hanh.

Thanh phan ho so luu:

1. Truong hop hé so phit hop:

- Phiéu tiép nhan ho so va hen tra két qua;

- Ho so t6 chirc cong dan, gom:

+ Ban cong bd hop chuan dya trén két qua ty danh gia cua to chirc, ¢ nhan san xuat, kinh doanh.

+ Ban sao y ban chinh gidy t& chang minh vé viéc thuc hién san xuit, kinh doanh cua t6 chuc, ca nhan cong bd hop chuan (Gidy ding ky
doanh nghiép hodc Gidy déing ky kinh doanh hodc Gidy chitng nhdn dang ky hé kinh doanh hogc Gidy chitng nhdn dau tw hodc Quyét dinh
thanh Idp hodc Gidy to khdc theo quy dinh cua phap lugt).

+ Ban sao y ban chinh tiéu chuan st dung 1am cin ctr dé cong bd.

+ Quy trinh san xuat kém theo ké hoach kiém soat chat lugng dugc xay dung, ap dung va ké hoach giam sét hé théng quan ly (Dol V&i truong
hop té chizc, c& nhan cong bé hop chudn chira dwoc t6 chirc chiing nhdn da ding ky cap Gidy ching nhdn phl hop tiéu chudn vé hé théng
quan 1y (150 9001, 1SO 22000, HACCP).

+ Ban sao y ban chinh Gidy chiing nhan phu hop tiéu chuan vé hé théng quan 1y con hiéu luc (Péi Vi trieong hop té chic, cd nhan cong bé
hop chudn dwoc té chirc chiing nhédn da dang ky cap Giagy ching nhdn phd hep tiéu chudn vé hé théng quan Iy (1ISO 9001, ISO 22000,
HACCP...).

+ Béo céo danh gia hop chuan kém theo ban sao y ban chinh Phiéu két qua thir nghiém mau (trong vong 12 thang tinh dén thoi diém ngp ho so
dding ky cong bé hop chudn cia té chirc thir nghiém da dang ky).

- Théng bao Tiép nhan hd so cong bd hop chuan.

- Vén ban lién quan (néu co).

2. Truong hop hé so khéng phi hop:

- Phiéu tiép nhan ho so va hen tra két qua;




- Thong béo tir choi giai quyet ho so.
- Van ban lién quan (neu co).

3. Thi tuc diing ky cong bd hop quy doi véi cac san pham, hang hoéa san xuét trong nwéc, dich vu, qua trinh, mdi trudmg dwoc
quan ly béi cac quy chuan ky thuat quéc gia do B Khoa hoc va Cong nghé ban hanh (M sé TTHC: 2.001277, ¢6 01 quy trinh)

Thoi gian giai quyét: 05 ngay lam viéc (trudng hop hd so khong hop 18, khdng bd sung hd so, tir chdi giai quyét: 03 ngay lam viéc).

. Trach N
Co | Budc Tén bwéc | nhiém 2 mau/kéa o
quan, | thuc . : Noi dung cong viéc thuc hién Bieu mau/ket qua gian | Ghicha
. L thuc hién thuc .
don vi | hién : ; hia (ngay)
ién
Tiep nhan ho so, kiém tra tinh day du, |- HO so to chuc, cong dan.
hop 1€ cua ho 80 ‘ - Qiéy tiép nhan hé so va hen tra
- Truong hop ho so khong day du, khong ket qua (Mau so 01 - Phu luc
phu hop: o Thong tu s0 01/2018/TT-VPCP).
) ~ 1. |t Hudng dan t6 chic, ca nhan hoan thién|- Phiéu hudng dan hoan thién ho
56 Bo phan ., Mdu s6 02 - Phu luc Tho
Khoa Tiépnhan | Tidp | O ¢ 5o (Maui 56 02 - Phu luc Thong te
hoC VA Buwéc 3 so Ahan va + Ket thuc quy trinh. so 01/2018/TT-VPCP) (neu co). 0,25
¢ 1 s % LA |- TTuong hop ho so khong ding quy dinh: |- Phieu tir choi tiep nhan giai
Cong Tra ket hé han ha & hd 30 sé 03 - Phy |
nahé qui + Tur chéi tiép nhan ho so. quyet ho so (Mau so 03 - Phy luc
ghe + Két thac quy trinh. Thong tw s6 01/2018/TT-VPCP)
- Truong hop ho so day du: (neu co).
+ Cap nhap thong tin va in gidy tiép nhan
hd so va hen tra két qua.
+ Chuyén Budc 2.
. Phong T
Chi cuc Tham dinh | chuyén |Kiém tra, thAm dinh hd so, du thao két TH tir choi
Tiéu A A C g R X 2,5 |giai quyet:
x ho so mon, |qua tham dinh (1 trong 3 truedong hop) .
chuan . ~ 1,5 ngay
Po Buoc Lanh dao
\ 2 |Truonghop 1:| Chuyén |- Chuyén vién tham dinh; dy thao Théng|- Thong bao dé nghi b6 sung ho N .
lwong PR A ‘n L a) C 2 £ AN RA X Dung tinh
A tham dinh ho| vién, |bao dé nghi to chuc, ca nhan bo sung ho|so. X
Chat AL, X s X . 1,75 |[toi da 15
lwon sodaydu | Truong [so trong thoi han 15 ngay (trong 8 gio). o
ong nhung chua | phong, |- Chuyén Truong phong xem xét Dy thao gay
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hop 1¢, can | Van thu, | Théng bao (trong 2 gio).
bd sung: |Lanh dao |- Chuyén Linh dao Chi cuc duyét Thong
béo (trong 3 gio), dung tinh.
- Van thu vao s6, dong dau (trong 1 gio)
- Chuyén B6 phan Tiép nhan va Tra két
qua guri Thong bao cho Té chuc, ca nhan.
Bo phan |- T chirc, ca nhan bo sung ho so: Tiep|- HO so bo sung (néu cd).
Tiép  [nhan hd so bo sung; Chuyén TH 2 hoic 3.
nhan va |- Hoic to chirc, c& nhan khdng bo sung ho 0.5
Tra két [so: Thuc hién hay bo xur ly ho so sau 15 ’
qua S& |ngay lam viéc ké tir ngay guri van ban dé
KHCN |nghi bo sung; Két thiic quy trinh.
Truong hop 2: - Tham dinh ho so. ’ ‘ Dy thao Thang béo Tiep nhan ho ™ tip
tham dinh ho Chuven | Du thao Thong b&o Tiép nhan ho so cong|so cong bo hop quy (Mau 3. nhan HS bd
Y , uyen A 3 z a o
so day du, vien bo hop quy. TBTNHS — Phu luc Thong tw so| 2,5 sung: 0,5
hop 1€ (ke ca - Chuyén Budc 3. 28/2012/TT-BKHCN ngay ngay
HS bo sung) 12/12/2012).
Truong hop 3: - Tham dinh ho so. Dy thao Thong bao tir chdi giai
tham dinh ho - Du thao Théng bao tir chéi giai quyét ho|quyét ho so. TH tiép
sodaydi, | Chuyén |sonéurd Iy do tra ho so. 15 |nhan HS bo
khonghoplé¢ | vién |- Chuyén Budc 3. "™ |sung: 05
(ké ca HS b ngay
sung)
Xem xét nji - Xem xét cac van ban lién quan. Dy thao Thang béo Ticp nhan ho TH tir chéi
Buéc | dung tham | Truwéng |- NEu dong y: Chuyén Lanh dao Chi cuc|so cong bo hop quy/Du thao 075 |aiai quvét:
3 dinh, trinh | phong |phé duyét cac van ban lién quan (Budc 4). [Théng béo tr choi giai quyet ho| ™ 85 N % yet:
Lanh dao - Néu khong ddng y: Chuyén lai Buéc 2. |so duoc phé duyét. > Ngay
- Xem xét cc van ban lién quan, Thong bao Tiep nhan ho so cong TH tir chéi
Buwéc Phé duyét Lanh |- Néu dong y: Phé duyét cac van ban lién|bo hop quy/Thong bao tir choi 1 |giai quyét:
4 ; dao |quanvachuyén Busc 5. giai quyeét ho so dugc ky duyét. 0.5 naa )
- Néu khong ddng y: Chuyén lai Budéc 3. 2 Ngay
Buwéc | \Vaosd, | Vin thw |- Lay s6, vao so di, dong dau, phat hanh|Théng bao Tiép nhan ho so cong| 0,5 |TH tir chdi
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5 déng dau vén ban. bo hop quy/Thong béo tir choi giai giai quyét:
- Chuyén buéc 6. quyét hd so duoc vao sb, dong dau. 0,25 ngay

Truong hop hd so khong hop 18: A 2
- Tra hd so v Thong bdo tir chéi giai HO sor t6 chiic, cong dan.

K?::)a B?r I?é'han quyét hd so cho t chirc, cong dan. S(;I'hong bao tur choi giai quyét ho
. | Buwoéc . 1A . R P |- Két thac quy trinh.
hoc va Tra ket qua | nhan va - X -
. 6 %, | Truong hop ho so hop 1€: A . £ A A
Céng Tra ket o Ap s PO - Thong b&o Tiép nhan ho so
N . |- Tra ket qua cho to chuc, ca nhan. R £
nghé qua cong bo hop quy.

- Chuyén hd so cho Phong chuyén mén luu.
- K&t thac quy trinh.

Ho so dugc luu tai Phong Quan ly Tiéu chuan Chat luong. Sau khi het han, chuyén ho so xudng phong luu trit ctia Chi cyc Tiéu chuan Do
luong Chat luong va luu trir theo quy dinh hién hanh.

Thanh phan ho so luu:

1. Truong hop ho so phii hop:

- Phiéu tlep nhan ho so va hen tra két qua;

- Ho so to chirc cong dan, gom:

+ Ban cong b hop quy.

+ Truong hop cdng bd hop quy dya trén két qua tu danh gia cua to chuc, ca nhan:

Bao cao tu danh gia gom cac thoéng tin sau: Tén t6 chirc, ca nhéan; dia chi; dién thoai, fax; Tén san pham, hang hda; S6 hiéu quy chuan k¥
thuat; Két luan san pham, hang héa phu hop véi quy chuan k¥ thuat; Cam két chat luegng san pham, hang hda phu hop véi quy chuan ky thuat,
tiéu chuan cong b &p dung va hoan toan chiu trach nhiém trudc phép luat vé chit luong san pham, hang hoa va két qua ty danh gia.

+ Truong hop cdng bd hop quy dua trén két qua ching nhan caa té chire chiang nhan da dang ky hoic té chirc chitng nhan duoc chi dinh:

Ban sao y ban chinh Gidy ching nhan phi hop quy chuan k¥ thuat tuong tng kém theo mau dau hop quy do t6 chac chung nhan da ding ky
hoic t6 chuc ching nhan dugc chi dinh cap cho té chire, ca nhan.
- Thong bao Tiép nhan hé so cong bd hop quy.

- Vin ban lién quan (néu co).

2. Truong hop hé so khéng phil hop:

- Phiéu tiép nhan hd so va hen tra két qua;
- Thong bao tir chdi giai quyét ho so.

- Van ban lién quan (néu co).
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4. Thia tuc ding ky cong bd hop quy ddi véi cac san pham, hang héa nhap khau, dich vu, qua trinh, méi trudong dwec quan
ly béi cac quy chuén ki thuat quéc gia do B Khoa hoc va Cong nghé ban hanh (Ma sé6 TTHC: 2.001268, c6 02 quy trinh).

4.1. Quy trinh sé 1: Thi tuc ding ky cong bd hop quy ddi véi cac san pham, hang hoa nhap khau, dich vu, qua trinh, moi
treong dwoc quan ly bai cac quy chuan k§ thuat quéc gia do B§ Khoa hoc va Cong nghé ban hanh (trwong hep cong bd hep
quy dua trén két qua tw danh gia caa té chirc, c& nhan hoic toé chic chirng nhin da ding ky hodc dwoc thira nhan) — M4 sb
guy trinh 2.001268 — 01.

Thoi gian giai quyét: 01 ngay lam viéc

Co . Tréch Ghi
quan Buoc Tén bwéc | nhiém : . : . 2 x g Thoi | chd
.| thwc . : Noi dung cong viéc thuc hién Bieu mau/ket qua .
don vi . thwc hién thuc gian
hién -
* hién
Tiép nhan ho so, kiém tra tinh day du, hop
Ié cua ho so:
- Trudng hop hd so khong day da, khong|- Ho so to chuc, cong dan.
phl hop: - Giay tiép nhan ho so va hen tra két
S Bo phan + Huong dan o chic, c& nhan hoan thign|qua (Mdu so 01 - Phy luc Thong ar s6
Khoa Tiép nhan | Tiép o so. 01/2018/TT-VPCP).. _
hocva |Buéc 1l hdso | nhan va + Ket thuc quy trinh. - Phi€u huéng dan hoan thién ho so| 0,5 gio
Cf@ng Tra két | Truong hop ho so khong ding quy dinh: |(Mau so 02 - Phu luc Thong tw so
nghé qui + Tur chdi tiép nhan hd so. 01/2018/TT-VPCP) (neu co).
: + Két thac quy trinh, - Phiéu tir ch0| tiép nhan giai quyét ho
- Truong hop hd so day du: so (Mdu sé 03 - Phu luc Théng tw s6
+ Cap nhap thong tin va in gidy tiép nhan|01/2018/TT-VPCP) (néu co).
hd so va hen tra két qua.
+ Chuyén Budc 2.
Chi Kiém tra, thAm dinh hd so
cuc Z s . |Thdm dinh hé so; trurong hop hé so day di|Y kién tham muu xac nhan trén Ban
A . ~| Tham dinh | Chuyén | . . < iR % \ . .
Tieu |Buéc 2 h so vien V& hop lé: dang ky kiém tra chat lugng hang héa| 5 gid
chuan - Tham muu xac nhan trén Ban dang ky|nhap khau;
Po kiém tra chat lvgng hang hoa nhap khau;
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lwong - Chuyén Trudng phong xem xét (Budc 3)
Chat Tham dinh hé so; trieong hop ho so khong
lwong hop lé: \ R e A ia P
- Dy thao Thong bao tir chéi giai quyét Du thao Thong béao tur choi giai quyeét
- Chuyén Truéng phong xem xét (Budc 3)
Phé duyat - Xem xéty k,ién, cac van ban lién quan  |Y kién tham muu xdc nhan trén Ban
Buéc 3| noi duné Trui(rng - I\Jéu dong vy: Chuyén_ Lanh dao Chi cuc|dang ky kiém tra chat lAu:qng,hang hqa_l 1 giv
thim dinh phong |phé duyét cac van ban lién quan (Budc 4). n_ha}p khau /Dy thao Thdng bao tir choi
: - Néu khong dong y: Chuyén lai Buac 2. |giai quyét dugc phé duyét
~ ] XeA’m X‘Et y k,l_e 1, bac van ba}n “?n ql{an .. _|Xé&c nhan trén Ban ding ky kiém tra
. . A Lanh |- Néu dong y: Ky duyét cac van ban lién|” | . ) : 2 R .
Buwéc 4| Ky duyét da0  |quan (Buoc 5) chat lugng_ hgn_g héa nhap khau/Thong| 1 gio
' - Néu khong déng y: Chuyén lai Budc 3. bao tir choi giai quyet dugc ky duyet
Vao so, Vin thu | Lay s0, vao so, dong dau, phat hanh van|Ban dang ky kiém tra chat lugng hang
Bwéc 5| dong dau ban. hoa nhap khau/Théng béo tur choi giai| 0,5 gior
- Chuyén budc 6. quyét duoc duoc vao sb, dong dau
Truong hop ho so khong hop 18, tir choi
giai quyet: A 2 e AR A
Sé B phan |- Tra ho so va Thong bao tir chdi giai quyét| _ll__lr?ASO t0 chic, cong dan.
£ A 2 i A A - Thong béo tur choi giai quyét
Khoa Tra két Tiep |hoso ch/o to chu\c, cbng dan.
hoc va |Budéc 6 - nhan va |- Ket thuc quy trinh.
cong qua Tra két | Truong hop ho so hop 18:
nghé qua |- Tra két qua cho té chuc. Ban ding ky kiém tra chit lwong hang
- Chuyén hé so cho Phong chuyén mén Iuvu. |hda nhap khaudwoc xac nhan
- Két thdc quy trinh.

Ho so duge luu tai Phong Quan ly Tiéu chuan Chat lugng. Sau khi hét han, chuyén hé so xudng phong luu trit cia Chi cuc Tiéu chuan Po

luong Chat lwong va luu trir theo quy dinh hién hanh.

Thanh phan ho so luu:

1. Truong hop hé so phit hop:

- Phiéu tiép nhan hd so va hen tra két qua;

- Ho so to chitc cong dan, gom:

+ Ban dang ky kiém tra chat lwong hang hoa nhap khau(véi cac théng tin sau: tén t6 chic, c& nhan nhap khau, dia chi, dién thoai, fax; tén
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hang héa, nhan hiéu, kiéu loai; dac tinh k¥ thuat; xuat x@, nha san xuat; khoi lwong, s6 luong; cira khau nhap; thoi gian nhap)
+ Hop dong (Contract); danh muc hang hoa (Packing list); hoéa don (Invoice); van don (Bill of Lading);

+ To khai hang hoa nhap khau;

- Vin ban lién quan (néu co).
2. Truong hop hé so khéng phix hop:
- Phiéu tiép nhan hd so va hen tra két qua;
- Théng béo tir chdi giai quyét hd so.
- Van ban lién quan (néu co).

4.2. Quy trinh sé 2: Thii tuc ding ky cong bd hop quy ddi véi cac san pham, hang hoa nhap khau, dich vu, qua trinh, moi
trueong dwoc quan ly béi cac quy chuan k§ thuat quéc gia do B Khoa hoc va Cong nghé ban hanh (trwong hop cong bo hep
quy dwa trén két qua chitng nhan cia té chirc chieng nhan dwoc chi dinh) — Ma sé quy trinh 2.001268 — 02.

Thoi gian giai quyét: 03 ngay lam viéc

. Tréch
Co | BUSC | ren bwsc | nhigm A Thei
guan, | thuc . N Noi dung cong viéc thuc hién Bieu mau/ket qua . Ghi chu
. - thwc hién thuc gian
don vi | hién S
ol hign S ‘ —
Tiep nhan ho so, kiém tra tinh day du, hop |- HO so to chuc, cong dan.
I¢cuaho so: . - Giay tiep nhan ho so va hen tra
- Truong hop ho so khong day du, khong ket qua (Mau so 01 - Phu luc
phu hop: q Thong tu s0 01/2018/TT-VPCP).
] ~ .~ |+ Huoéng dan to chic, ca nhan hoan thién|- Phiéu huéng dan hoan thién ho
So . Bo phan hd so so (Mdu sé 02 - Phy luc Théng tu
Khoa . Tiép nhan Tiep A X ¢ e nong .
hoC VA Buéc hd so Ahan va + Két thac quy trinh. so 01/2018/TT-VPCP) (neu co). 1 gio
é)@n 1 s Tr‘% & |- Truong hop hd so khong ding quy dinh: |- Phiéu tir chdi tiép nhan  gidi
n hg auﬁe + Tur chéi tiép nhan hd so. quyet ho so (Mau so 03 - Phu luc
ghe 9 + Két thiic quy trinh. Thong ur s6 01/2018/TT-VPCP)
- Truong hop ho so day du: (neu co).
+ Cap nhép thong tin va in giay tiep nhan
ho so va hen tra ket qua.
+ Chuyén Budéc 2.
Chi cuc| Bwéc | Tham dinh | Phong |Kiém tra, thim dinh hé so, dw thao két 1,75
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Tiéu 2 hd so chuyén |qua thAm dinh (1 trong 3 trudng hop) ngay
chuan mon, (14 gio)
Do Lanh dao 7
luwong - Chuyén viéqn tham dinh; du qthéo Th@ng - Thong bao dé nghi bo sung ho
Chat Chuvén bao de nghi td chure, cd nhan boé sung ho so|so.
lwong Y trong thoi han 15 ngay (trong 5 gio).
vien, 2 , 3 , N
\ - Chuyén Truong phong xem xet Dy thao e
Trudng hG . y Dung tinh
hong Thong bao (trong 1 gid). . 1 ngay |tbi da 15
Truong hop 1: o ' |- Chuyén Lanh dao Chi cuc duyét Thong X
o x| Van thu, |, _, R . ngay
tham dinh ho Lanh dao bao (trong 1 gio), dung tinh.
so day du " |- Van thu vao s6, dong dau (trong 1 gio)
nhung chua - Chuyén Bo phéan Tiep nhan va Tra ket
hop ¢, can qua gui Thdong bao cho T6 chic, ca nhan.
b6 sung: B phan |- To chirc, ca nhan bo sung ho so: Tiep nhan|- HO so bo sung (néu co).
Tiep  |ho so b6 sung; Chuyen TH 2 hodc 3. ‘
nhanva |- Hoac to chuc, ca nhan khong b6 sung ho 1 qgid
Trakét |so: Thuc hign hay bo X Iy hd so sau 15 .
qua S¢ |ngay lam viéc ké tir ngay gui van ban de
KHCN |nghi b6 sung; Két thdc quy trinh.
Truong hop 2: - Tham dinh ho so. ’ 7 Dy thao Thong bao ket qua kiem TH  tidp
tham dinh ho ~ |- Du thao Théng bao két qua kiém tra hang |tra chat lugng hang nhap khau. A
A 4 Chuyén ~ P 1,75 |nhan HS
so day du, vién nhap khau. ngay |bd sung:
hop 1€ (ke ca - Chuyén Budc 3. gay 5 gic '
2 glo
HS bo sung)
Truong hop 3: - Tham dinh ho so. ’ ~_|Du thao Thong bao tur choi giai ’
tham dinh ho - Dy thao Théng béo tu choi giai quyet ho|quyet ho so. TH tiep
sodaydu, | Chuyén |sonéurd ly do trd ho so. 1,75 |nhan HS
khonghoplé | vién |- Chuyén Budc 3. ngay (b6 sung:
(ké caHS bo 5 gio
sung)
Bwéc | Xem xét ngi | Truéng |- Xem xét cac du théq van ban. Du th{ao Thong bao ket qua kiem| 0,5
3 dung thAm | phong |- Néu dong y: Chuyén Lianh dao Chi cuc|tra chat lugng hang nhap khau/Dy| ngay
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dinh, trinh phé duyét cac van ban lién quan (Budc 4). [thao Thong béo tir choi giai quyét
Lanh dao - Néu khong dong y: Chuyén lai Bugc 2. |hd so duoc phé duyét.
- Xem xét cac dy thao van ban. Thong bao két qua kiém tra chat
Buoc | o, . duyét Lanh |- Néu dong y: ky duyét cac van ban lién|luong hang nhap khau/Thong béo| 0,5
4 : dao |quan va chuyén Budc 5. tir chdi giai quyét ho so duoc ky| ngay
- Néu khong dong y: Chuyén lai Buéc 3. |duyét.
] - Lay so, vao so di, dong dau, phat hanh|Théng béo két qua kiém tra chat
Buoc |Vao so, don o van ban. luong hang nhap khau/Thong bao .
5 diu | Vin thur - Chuyén budc 6. tor chéi giai quyét hd so dugc vao Lgio
‘ s6, dong dau.
Truong hop ho sokhonghople: - = | a4 chue, cong dan.
: B phan | | 11@ N0 so va Thong bdo tir chol gial|_ Thong béo tir chdi giai quyét hd
So ? PN | 4Lyt hd so cho t6 chic, cong dan.
Khoa | Buéc | ., TIep | 4t thic quy trinh. 50-
hec va 6 Trakétqud | nhanva Truong hop ho so hop 1¢:
A Tra ket X, S N , . .2 ;
Cong . |- Tra ket qua cho t6 chuc, ca nhan. Thong bao két qua kiém tra chat
nghg qua 1 Chuyén hd so cho Phong chuyén mén luu.  |lwong hang nhap khau
- Két thuc quy trinh.

Ho so dugc luu tai Phong Quan ly Tiéu chuan Chat lwong. Sau khi hét han, chuyén hd so xudng phong luu trit ciia Chi cuc Tiéu chuan Po

luong Chat lugng va luu trix theo quy dinh hién hanh.

Thanh phan ho so luu:
1. Truong hop ho so phu hop:

- Phiéu tiép nhan hd so va hen tra két qua;

- Hb so t6 chire cong dan, gom:

+ Ban ding ky kiém tra chat luong hang héa nhap khau (vai cac thdng tin sau: tén to chirc, ca nhan nhap khau, dia chi, dién thoai, fax; tén
hang hda, nhan hiéu, kiéu loai; dac tinh k¥ thuat; xuat xa, nha san xuat; khoi lugng, so lugng; cira khau nhap; thoi gian nhap;

+ Hop dong (Contract); danh muc hang hda (Packing list); hoa don (Invoice); van don (Bill of Lading);

+ T khai hang hoa nhap khau;

- Thong béo két qua kiém tra chat luong hang nhap khau.

- Vin ban lién quan (néu co).
2. Truong hop ho so khong phu hop:

- Phiéu tiép nhan ho so va hen tra két qua;
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- Thong béo tir choi giai quyet ho so.
- Van ban lién quan (neu co).

5. Thii tuc cAp Gidy x&c nhan ding ky hoat dong xét ting giai thudng chat lwgng san pham, hang hod cia té chirc, c& nhan
(M sé TTHC: 1.000373, ¢6 01 quy trinh).
Thoi gian giai quyét: 15 ngay lam viéc (trudng hop hd so khong hop 18, tir chdi giai quyét: 03 ngay 1am viéc).

Co | Bwoc | .. .| Trach Thoi | Ghichu
Tén bwoc . A A o - - % X oA - .

quan, | thwc thuc hién nhi¢m Noi dung cong viéc thuc hién Bieu mau/ket qua gian

donvi | hién : * |thuc hién (ngay)
Tiép nhan ho so, kiém tra tinh day du, |- HO so to chic, cong dan.
hop 1& cua ho so: - Gidy tiép nhan ho so va hen tra
- Trudng hop hd so khong day du, khong |két qua (Mau so 01 - Phy luc
phu hop: Théng tw s6 01/2018/TT-VPCP).
+ Hudng dan to chirc, c& nhan hoan thién |- Phiéu husng dan hoan thién ho so

Sé Bd phan |ho so. (Mdu sé 02 - Phy luc Théng tw s6

Khoa | o o Tiépnhan| Tiép |+ Keét thic quy trinh. 01/2018/TT-VPCP) (néu co). | 098

hoc va 1 ho s | nhan \{é - Truong hop hd so khong ding quy|- Phiéu ti choi ti€p nhan giai quyet| ™
Céng Tra ket |dinh: ho so (Mau sé 03 - Phy luc Thong
nghé qua |+ Tu chdi tiép nhan ho so. tir s6 01/2018/TT-VPCP) (néu cd).

+ Két thac quy trinh,

- Truong hop ho so day du:

+ Cap nhap théng tin va in gidy tiép nhan
hd so va hen tra két qua.

+ Chuyén Budéc 2.

Chi cuc Kiém tra, tham dinh ho so, duw thio TH tir choi
Ticu ket qua tham dinh: Theo 1 trong 2 9 g|ﬁ\| quyet: 1
chuin Thim trudng hep sau ‘ ‘ ’ ngay

Buéc . » | Chuyén |Truong hop tham dinh ho so day du va|Dy thao Giay xac nhan dang ky
Po dinh ho . ~ Y S A s , . s TR Z

lwomg 2 S0 vién  |hop I¢.ADu thflo (%Iay xac nhanq dang k}/ hoat donvg xet Eang giai thugng ch?t
Chat hoat dong xet tang gidi th}rong chat|luong san pham, hang héa (Mau| 9
lrong lugng san pham, hang hoa chuyen|Phu luc II Thong twr so 06/2009/TT-

Trudng phong xem xét (Buadc 3).

BKHCN ngay 03/4/2009).
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Truong hop tham dinh ho so khong hop
Ié: Du thao Théng bao khong cap giay
xac nhan dang ky hoat dong xét tang giai

Du thao Thong bao khong cap giay
Xac nhén ding ky hoat dong xet
tang giai thuong chat luwong san

thuong chat lwong san pham, hang héa|pham, hang hoa. 1
va néu rd ly do khong cap giay xac nhan,
chuyén Trudng phong xem xét (Budc 3).
Sem xét - Xem xét cac van ban lién quan. Du thao Gi,éy xdc nhan dang ky
ndi dung - Néu dong y: Chuyén Lanh dao Chi cuc|hoat dong Xét tang giai thuong chat ]
. * LR . phé duyét cac van ban lién quan (Budc|luong san pham, hang hoa/Duy thao TH tir choi
Budc | tham | Truéng |, Thong béo khéng cip gidy xac| 2 |giai ét:
3 dinh/ phong ) X A N IO A g < , g ?p glay 9 glal  quyet.
cac du - Néu khong dong y: Chuyeén lai Budc 2. n_han dang ky hoat dong xet tang 0,5 ngay
thio giai thuéng chat Iuwgng san pham,
hang hoa dugc phé duyét.
- Xem xét cac van ban lién quan. Dy thao Giay xac nhan diang ky
Duyét va - Néu dong y: Duyét cac du thao van ban|hoat dong xét ting giai thuong chat
Bugc | trinh Lanh |V quan va chuyér} Budc 5. luong san pham, hang hoa/Dy thao TH tir choi
4 Lanh dao dao | Néu khong dong y: Chuyen lai Budc 3. |Thong bédo khdong cap giay xac| 1,25 |giai quyet:
SO : nhan dang ky hoat dong xét tang 0,5 ngay
giai thuong chat lwong san pham,
hang hoa dugc phé duyét.
- Xem xét cac van ban lién quan. Giay xac nhan dang ky hoat dong
- Néu dong y: Duyatcdc van ban lién|xét tang giai thuong chat luong san TH tir chéi
Buéc |Phéduygt| Lanh |quanvachuyénBusc6. pham hang hoa/Thdng bao khong 2 |giai  quyét:
Sé 5 dao Sé |- Néu khong dong y: Chuyén lai Budc 4. [cap gidy xac nhan ding ky hoat 0.5 ngélyy )
Khoa dong xpt tang glallthu:ong cr,lat luong ’
hoC VA . q , sé_n, pham, hang hoa dugc ky duyét.
(fﬁng - Lay so, vao so di, dong dau, phat hanh|Giay xac _nhefm dang ky hoat dong
nghé V30 B van ban. xet tang giai thudng chat lugng san TH tir chéi
* | Budc déng dz‘i’u Vian thw |- Chuyén budc 7. pham hang hoa/Théng bao khong 05 |giai quyét:
6 cAp gidy xac nhan ding ky hoat| = 0.25 ngay :

dong xét tang giai thuong chat
lugng san pham, hang hoéa dugc
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Vvao so, dong dau

Truong hop ho so khéng hop 18, tir chéi|- Ho so to chirc, cong dan.

giai quyét: ’ - Théng béo khong cip gidy xéc

B phan |- Tra ho so va Thong bao tr choi giai|nhan dang ky hoat dong xét tang

, .y Tiép  |quyét ho so cho to chirc, cong dan. giai thuong chat lwong san pham,
Bl;O'C Traulfet nhan va |- Két thdc quy trinh. hang héa.

qua Tra ket | Truong hop ho so hop 1€: Giay x&c nhan dang ky hoat dong

qua |- Tra ket qua cho to chuc. Xét tang giai thuong chat luong san

- Chuyén ho so cho Phong chuyén mén luu. |pham, hang hoa.
- Két thuc quy trinh.

Ho so duge luu tai Phong Quan Iy Tiéu chuan Chat lugng. Sau khi hét han, chuyén ho so xudng phong lwu trir ciia Chi cyc Tiéu chuan Po
luong Chat lugng va luu trlr theo quy dinh hién hanh.

Thanh phan ho so luu:

1. Truong hop hé so phi hop:

- Phiéu tiép nhan hd so va hen tra két qua;

- Ho so to chic cong dan, gom:

+ Gidy ding ky hoat dong xét tang giai thuong chat luong san pham, hang hoa.

+ Ban sao Quyét dinh thanh 1ap hoic ban sao Gidy phép kinh doanh/Gidy ding ky hoat dong (d6i véi td chirc).

+ Vian ban, quyét dinh ctia co quan quan 1y nha nuéc ¢ tham quyén cho phép to chirc giai thuang (néu co).

+ Danh sach can bo, nhan vién tham gia té chirc hoat dong xét ting giai thuong (tén, chirc danh, trinh do, kinh nghiém t6 chac hoat dong xét
ting giai thuong chat luong san pham, hang hod, Quyét dinh tuyén dung/Hop déng lao dong).

+ K& hoach va thoi gian xét tang giai thuong.

+ Quy ché xét thuong.

+ Dy kién danh sach thanh vién Hoi dong xét thudng (trinh d6, chuyén mon).

+ B40 c40 vé kha ning tai chinh dé bao dam to chirc thanh cdng hoat dong xét tang giai thuong, gom cac ndi dung sau: du kién kinh phi chi
cho toan b hoat dong xét tang giai thudng, mac chi cho ting hoat dong va ngudn kinh phi si dung.

+ Mau hd so moi dang ky dé duoc xét tang giai thuong.
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- Giay x4c nhan dang ky hoat dong xét tang giai thuong chat lwong san pham, hang hoa.

- Van ban lién quan (néu co).

2. Truong hop ho so khéng phii hop:

- Phiéu tiép nhan ho so va hen tra két qua;

- Théng bao khdng cap gidy xac nhan ding ky hoat dong xét tang giai thuong chat lugng san pham, hang hoa.
- Van ban lién quan (néu co).
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